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	_______________________________________________________
„CULTURAL ENTREPRENEURSHIP, HERITAGE 
AND COOPERATION“



PROJECT CONTRACT

Project “…………………………………………………………………” 
under 
 “Cultural Entrepreneurship, Heritage and Cooperation” Programme funded 
by the EEA Financial Mechanism 2014-2021

	Maximum total project amount
	BGN
EUR


	Maximum grant amount
	BGN
EUR


	
The duration of the project

	
months


	Contract number
	
…/ dd. mm. yyyy.

	Outcome 
	

	Project proposal reference number
	

	Project Promoter name (in Bulgarian)
	

	Project Promoter name (in English)
	

	Name of partner(s) (if applicable)
	

	Title of the project 
	





	Registration number of the contract
	(ЕUMIS 2020 registration number)









Today, ............ in Sofia, between:

The Ministry of Culture, address: city of Sofia 1040, 17 Alexander Stamboliyski Str., in its capacity as Programme Operator of “Cultural Entrepreneurship, Heritage and Cooperation” Programme funded by the Financial Mechanism of the European Economic Area 2014-2021, represented by ………………………………, appointed as Head of the Programme Operator pursuant to Order No. ……………… of the Minister of Culture, and ………………………. – Head of Accounting Department, hereinafter referred to as Programme Operator, on one hand,

and 

[Full official name of the Project Promoter], [Legal status], [UIC under BULSTAT], having its registered office at……………………………………………………………………………………………………, represented by [Name, Middle Name, Surname and Position of the representative / authorized to sign the contract], hereinafter referred to as the Project Promoter, on the other hand, 

the following contract was concluded, concerning:


I. SCOPE OF THE CONTRACT

Art. 1 This contract is concluded on the basis of Decision No…………./…….. of the Head of the Programme Operator and on the basis of Programme Agreement of……………. of Programme PA 14 “Cultural Entrepreneurship, Heritage and Cooperation” (the Programme) concluded between the National Coordination Unit (NCU) and the Norwegian Ministry of Foreign Affairs (NMFA), and the Programme Implementation Agreement between the NCU and the PO and………………… call for project proposals under Outcome ……… “………………………………………………………………………” within the framework of the European Economic Area Financial Mechanism (EEA FM) 2014-2021. The contract aims to determine the conditions and rules for the implementation of the project “……………………………………………………”, as well as the rights and obligations of the parties.

[bookmark: bookmark0]Art. 2 (1) The Programme Operator shall provide the Project Promoter with a grant for the implementation of a project No. ……………………………….., entitled “………………………………………”, (hereinafter referred to as the Project), and the Project Promoter undertakes to implement the Project, in accordance with Annexes ………………………… to the contract, in compliance with the requirements and conditions of the Guidelines for applying for the Call, the Implementation Regulation of the European Economic Area (EEA) Financial Mechanism for the period 2014-2021, adopted by the EEA Financial Mechanism Committee in accordance with Article 10.5 of Protocol 38c to the EEA Agreement on 8 September 2016 and approved by the Standing Committee of the Member States by the European Free Trade Association (EFTA) on 23 September 2016, and the applicable national legislation, subject to the terms of this contract and the annexes thereto, and subject to the rules set out in General Terms and Conditions “General Terms and Conditions” under the contract. 
By signing this contract, the Project Promoter declares that it is aware of the content of the regulations and documents listed in General Terms and Conditions and accepts the resulting terms for the implementation of the Project. Any act or omission of a party under this contract that is incompatible with the legal framework shall be considered a breach of the contract.

(2) This contract shall enter into force and the implementation of the Project shall start from the date of registration of the contract in the records office of the Programme Operator. The deadline for implementation of the Project is……… (number) months. All activities under the Project shall be completed by……………………………. 
Art. 3. (1) The Project Promoter shall be obliged to ensure the sustainability of the Project in accordance with the provisions of Art. 8.14 of the Regulation and in accordance with item 7 of General Terms and Conditions to the Programme Agreement between the Norwegian Ministry of Foreign Affairs and the NCU for the funding of Programme PA 14 “Cultural Entrepreneurship, Heritage and Cooperation”.
(2) The Project Promoter shall be obliged to insure the acquired equipment/asset against the usual insurance risks (such as theft, fire, etc.), both during the implementation of the Project and for a period of at least 5 (five) years after approval of the final statement of the Project (Art. 8.3.2, letter “b” of the Regulation).
(3) The Project Promoter shall be obliged to provide sufficient resources for the maintenance of the acquired equipment/asset for a period of at least 5 (five) years after approval of the final statement of the Project.
(4) In the event that the Project generates revenues, the Project Promoter shall be obliged to organise the cultural meeting/initiative/event at least once within 5 (five) years, if the Project includes construction works or purchase of tangible and intangible assets for which all purchase costs are covered within the project, and within 3 (three) years after approval of the final statement of the Project, if the Project does not include the purchase of tangible and intangible assets whose purchase costs or construction works are covered within the project.

(5) The Project Promoter shall be obliged to implement the Project in accordance with the terms of the Partnership Agreement concluded between …………………………… with partners for the implementation of the Project No. ………./……… in joint cooperation with the following organisation(s): 

1. ........................... [full name of the partner according to their registration],
with registered office ............................... and management address: ................................... [address of non-profit associations, address of the central management for public organisations/institutions]
UIC: ............................................
[or equivalent official registration number, if any]
 (6) The Project Promoter shall be obliged to comply with the concluded agreement with the partner(s) in regards to: allocation of their specific responsibilities for the implementation of the project activities; allocation of the cost of the grant. Any amendments to the Agreement shall be made only in writing and shall be agreed with the Programme Operator.
(7) In the event that in the implementation of the Project assets are acquired by the partners, they shall be used only for non-profit activities related to the objectives of the Project. The Programme Operator will carry out periodic checks on the fulfilment of this condition by the end of the declared term of use of these assets. 
Note: Art. 3, para. 5, para. 6 and para. 7 shall be completed in case the project is implemented in partnership.


II. PROJECT FUNDING

Art. 4 (1) The total amount of the grant under the Project funded under this Contract shall be BGN ………….. (in words)/ EUR ……………………… (in words) calculated at the fixed rate of the Bulgarian National Bank EUR 1 = BGN 1.95583. 
(2) The maximum amount of the grant to be presented to the Project Promoter shall be equal to the value of the total verified eligible costs under the Project, but no more than the value under Art. 4, para. 1. 
(3) The distribution of the grant in terms of percentage is as follows: European Economic Area Financial Mechanism – 85%; national co-funding – 15%.
(3) The contract costs shall be carried out in accordance with the approved budget of the Project amounting to BGN ………….. (in words)/ EUR …………………. (in words).
(4) The Project Promoter shall provide its own contribution to the Project from its own sources in the amount of ............................................ [with digits and in words] (if applicable).
(5) All unverified and/or uncertified costs shall be at the expense of the Project Promoter. 
(6) The funds will be transferred to the Project Promoter's bank account as follows: 
Bank………………
IBAN .................................. 
BIC ................. 

Art. 5. Applicable scheme of de minimis aid: 
(1). This contract provides a grant of ………………, representing de minimis aid under the terms of Commission Regulation (EU) No 1407/2013 of 18 December 2013 on the application of Articles 107 and 108 of the Treaty on the Functioning of the European Union to de minimis aid (L352 of 24.12.2013). 
(2). The state aid granted under this contract is apportioned as follows:
	
	For the Project Promoter - 
	For Partner 1 - 
	For Partner n - 
	
(3). The de minimis aid shall be deemed to have been granted in the amount indicated above from the date of conclusion of the contract. 

(4). Where the applicant or partner(s) to whom the minimum aid scheme applies has provided incorrect or incomplete information related to the receipt of the minimum aid under the procedure which has led to a breach of the requirements of Regulation (EU) № 1407/2013 and / or the Application Guidelines under the procedure and this contract, all aid determined by the project contract is considered inadmissible, as all funds paid by the PO are subject to reimbursement in full. In this case, a person who has legally received part of the grant under the contract (regardless of whether he has the status of project promoter or project partner) is obliged to reimburse the relevant part in full.
(5) In the cases under para. 4, the de minimis aid illegally received under this contract, within the meaning of Regulation (EU) № 1407/2013, by a partner or an applicant shall be subject to reimbursement in full by the respective recipient under the conditions and by the order of Art. 37 of the State Aid Act.
(6) The Project Promoter/partner(s) when applying for other public funding should bear in mind that:
(a) The total amount of grants awarded to the same undertaking for activities declared in a de minimis scheme under Commission Regulation (EU) No 1407/2013 may not exceed the BGN equivalent of EUR 200,000 (BGN 391,166) in the case of the same undertaking for a period of three budget years and, accordingly, the BGN equivalent of EUR 100,000 in the case of the same undertaking, which performs road freight transport for hire for a period of three fiscal years.
(b) When calculating the eligible amount of de minimis aid, the PO shall apply the cumulation rules provided in Art. 5 of Regulation (EU) № 1407/2013.
(c) In case of termination of the contract, the partner(s) receives only that part of the grant which is verified and corresponds to the completed part of the project, in case of concrete results.
(7) The de minimis aid granted shall also be recoverable in the event of non-performance of this contract.
(8) The administrator of the de minimis aid[footnoteRef:1]  provided to the applicant and the partner(s) ……………………………… is the Ministry of Culture - Programme Operator of the PA14 "Cultural Entrepreneurship, Heritage and Cooperation" Programme, funded by the Financial Mechanism of the European Economic Area 2014- 2021. [1:  According to Art. 9, para. 4 of the State Aid Act, where state aid or de minimis aid is granted by an authority, Programme Operator, the aid administrator is the authority responsible for the management and implementation of the Programme.
] 

(9) Unlawfully received minimum aid or aid exempted from the obligation to notify by an act of the Council of the European Union or the European Commission is a public receivable established by the aid administrator by issuing an act establishing the public receivable under the Administrative Procedure Code.
(10) The project promoter shall document and collect all information on the application of Regulation (EU) № 1407/2013, and the documentation must contain all the information necessary to demonstrate that the conditions of Regulation (EU) № 1407/2013. The documentation on de minimis aid shall be kept for a period of 10 fiscal years from the date on which the last individual aid was granted under this scheme, of which the PO shall notify the project promoter.

III. ELIGIBILITY OF COSTS 

Art. 6 (1) Eligible costs under the Project shall be the actual costs incurred which comply with the criteria under Art. 8.2 of the Regulation and fall into the categories and cover the conditions for direct eligible costs under Art. 8.3 of the Regulation or for indirect costs under Art. 8.5 of the Regulation.
(2) Indirect costs under the Project shall be eligible costs under Art. 8.5 of the Regulation. The amount of indirect costs shall be determined as a flat rate of up to 15% of the direct eligible staff costs, in accordance with Art. 8.5.1.r) of the Regulation.
Art. 7 (1) Period of eligibility of costs:
- The starting date of eligibility of costs under the Project is the date of entry into force of this contract. 
- The final date of eligibility of costs under the Project is no later than 30.04.2024. 
(2) The costs shall be considered eligible if they are carried out, invoiced and the relevant goods/services/works are delivered/carried out within the period under Art. 7, para. 1.


IV. TECHNICAL AND FINANCIAL REPORTING AND PAYMENTS

Art. 8 (1) Payment requests shall be supported by presentation through the Information System for management and monitoring of the funds from the European Structural and Investment Funds (EUMIS 2020) of interim and final statements in accordance with Art. 2 of the General Terms and Conditions.
(2) The Programme Operator shall make interim and final payments on the basis of actual costs incurred and after submitting requests for payments and scanned originals of primary supporting documents via EUMIS 2020 issued in the name of the Project Promoter or Project partner(s).
(3) The scanned originals of the supporting documents shall be presented in Bulgarian or accompanied by a translation into Bulgarian, containing the project reference number. At the request of the Programme Operator, the Project Promoter is obliged to submit accounting reports taking into account the costs of the Project.
(4) The data on the costs incurred under the Project, including the eligible costs under the General Terms and Conditions of the individual budget lines, should be reflected in the financial statements in accordance with the accounting of the Project Promoter and its partners.
Art. 9 (1) The Project Promoter may request from the Programme Operator an advance payment of up to 30% of the amount specified in Art. 4 of this Contract and in accordance with the Payment Plan. 
(2) The Programme Operator shall pay the funds within 1 month after the official submission of the request in EUMIS 2020. 
(3) The amount of the advance payment and the set-off mechanism shall be regulated in the operational rules of the Programme Agreement.
Art. 10 (1) The Project Promoter may request from the Programme Operator an interim payment of the amount specified in Art. 4, para. 1 of this contract, after submission in EUMIS 2020 of: 
- Request for payment;
- Interim technical report, together with all documentation (technical, legal and cost-supporting documents), and interim financial report.
(2) For reporting the performed activities and expenses, the Project Promoter shall submit quarterly interim technical reports and financial reports via EUMIS 2020 as of the date of conclusion of the contract. The statements shall be submitted within 15 days of the expiry of the period covered by them, namely: 
· For expenses incurred from January 1st to April 30th, an interim technical report with all supporting documents must be submitted to the Programme Operator on or before May 15th;
· For expenses incurred from May 1st to August 31st, an interim report with all supporting documents must be submitted to the Programme Operator on or before September 15th;
· For expenses incurred from September 1st to December 31st, an interim technical report with all supporting documents must be submitted to the Programme Operator on or before January 15th.

(3) The Programme Operator shall make interim payments within 3 months after the submission in EUMIS 2020 of the submitted interim financial statement and technical statement by the Project Promoters. The Programme Operator may suspend the deadline for the approval of the interim statement by notifying the Project Promoter that additional checks need to be carried out or by requesting further clarifications or documents and requesting them within a period not exceeding 5 working days.
(4) The amount of the advance and interim payments under the Project may not exceed 80% of the amount of the grant provided. 

Art. 11 (1) The Project Promoter shall submit the final statement in accordance with the provisions of General Terms and Conditions to the contract, accompanied by a Request for payment of the balance submitted via EUMIS 2020 and a final financial statement. The statement shall be submitted within one month of the closing date of the last reporting period. 
(2) The final statement, in addition to the documents proving the expenses incurred, shall contain at least the following:
1. Final balance sheet of the Project, analysis of the total realised costs of the Project, together with summary accounting records (trial balances, master book, extract from the accounting system for recorded assets, analytical and chronological extracts, stamped and certified with the signature of the manager and chief accountant) for the respective reporting period, as well as a VAT declaration, together with a purchase log for each of the months falling within the reporting period for proving (non)use of value added tax;
2. Detailed description, evidence and analysis of the achieved objectives and indicators of the Project compared to those initially set;
3. Evidence of sustainability – funding commitment, sustainability fund, insurance and declarations;
4. Certificate from the servicing bank with the amount of interest accrued on the servicing account of the Project from the signing of the contract to the end of the Project in the original;
5. Declaration of use of the equipment for the purposes of the Project. 
(3) The Programme Operator shall verify the submitted final report within 60 days of sending it via EUMIS 2020.
(4) The Programme Operator shall make a final payment within 30 days of the verification of the costs and the approval of the final report under the Project.
(5) The amount of the final payment shall be calculated by deducting from the verified total eligible project costs funded by the grant the advance and interim payment(s) granted, after deduction of accrued interest, if any, within the Project, for which the Project Promoter provides a certificate from the servicing bank.
Art. 12 (1) Where expenses incurred by the Project Promoter or the partner(s) are subsequently recognised as ineligible by a Certification, Audit or other Control Authority, they shall be reimbursed by the Project Promoter. For the purpose of verification by the Project Promoter, the Project Promoter shall submit a declaration of eligibility of costs, a declaration of double financing, a declaration of VAT circumstances upon submission of an interim and/or final statement, together with any request for reimbursement.

Art. 13 (1) The head of the Project Promoter entity shall approve the distribution of equipment by structural units in accordance with the Project Contract and the project proposal. 

Art. 14 (1) The Project Promoter undertakes to perform the publicity and information activity set out in the Application Form, an integral part of this contract in accordance with Art. 1.7, Chapter 3, Annex 3 of the Implementation Regulation of the Financial Mechanism of the European Economic Area 2014-2021 and the Guide for Communication and Design of the EEA FM and NFM 2014-2021. 

Art. 15 (1) The Project Promoter shall be obliged to submit to the Programme Operator an updated plan for external award of public procurement procedures within 1 month after the date of entry into force of this contract, as well as to notify them in due time of the changes thereto.
(2) The Project Promoter shall be obliged to notify the Programme Operator of any change to the plan for external awards within 10 days of the occurrence of the change.

Art. 16 (1) The Project Promoter shall be obliged to provide the Programme Operator with a copy of all documentation related to the selection of a contractor for the provision of services and goods in accordance with the applicable national legislation.

Art. 17 (1) The complete information requested by the Project Promoter in conducting monitoring of the implementation of the Project or financial audit shall be submitted within 5 days of its request.


V. CORRESPONDENCE

Art. 18 (1) All correspondence related to this contract shall be in writing, in Bulgarian, and shall contain the registration number of the contract and the name of the Project, and shall be maintained through the EUMIS 2020 Information System. 
(2) If needed, correspondence related to this contract shall be sent to the following addresses:
Ministry of Culture
Directorate for International Cooperation, European Programmes and Regional Activities, European Programmes and Projects Department
17 Aleksandar Stamboliyski Blvd.,
1040 Sofia
e- mail: pa14culture@mc.government.bg 

For the Project Promoter 

city of ......................, post code: .................. ,
Str.: ...................... No. ......
telephone: 
fax: 
e- mail: 
  Contact person 


VI. FINANCIAL CORRECTIONS

Art. 19	(1) In cases of established irregularities, the Programme Operator shall prepare reasoned proposals for imposing financial corrections after carrying out a detailed investigation and evaluation.
(2) In determining the specific amount of the financial correction, the Programme Operator shall use as a reference Decision C (2013) 9527 of 19.12.2013 of the European Commission or an applicable regulation in the field, which adopts and approves a methodology for determining financial corrections, taking into account the specifics of the Implementing Regulation of the Financial Mechanism of the European Economic Area, namely Art. 13.2, Art. 13.3, Art. 13.4 of the Regulation.
(3)	Financial corrections will be imposed after the Project Promoter of the respective project has been given the opportunity to submit an opinion on the proposed correction.

VII. INTEREST PAYMENTS

Art. 20 (1) The terms and procedure of accruing interest for overdue payments by the Programme Operator and by the Project Promoter are detailed in General Terms and Conditions to the contract.


VIII. OTHER REQUIREMENTS

Art. 21 (1) If, in the course of the implementation of the Project, the Project Promoter incurs costs for activities that it considers to be directly related to the implementation of the Project, the Programme Operator shall be entitled, subject to the provisions of Art. 12 of the General Terms and Conditions, to determine these costs as ineligible in case they do not meet the eligibility conditions set out in the Application Guidelines.
(2) In the event of a change in the applicable national or Community legislation, the parties shall be obliged to amend the clauses of this Contract in accordance with this change.

IX. REPORTING OF IRREGULARITIES 
Art. 22 (1) The Project Promoter shall be obliged to report to the Programme Operator, in accordance with Chapter 12 of the Regulation, if it detects or suspects an irregularity committed by a contractor under the Project or by third parties involved in the implementation of activities under the Project. 

(2) The Project Promoter shall be liable for reimbursement of the funds in case of irregularities allowed and/or committed under the project.

Art. 23 The Programme Operator shall immediately inform the NCU of any suspected and/or actual cases of irregularities detected in connection with the implementation of the Programme.

X. ANNEXES

Art. 24 The following documents are Annexes to this Contract and form an integral part thereof:

1. General terms and conditions (Word format)
2. Application Form generated from EUMIS 2020.
3. Current and detailed project budget.
4. Financial Argumentation generated from EUMIS 2020.
5. Payment plan generated from EUMIS 2020.
6. Financial plan generated by ЕUMIS 2020 (if applicable).
7. Current implementation plan.
8. Current external procurement plan.
9. Current risk reduction plan.
10. Current audience plan(s) (if applicable).
11. Technical specification.
12. Declaration of state/de minimis aid.
13. Partnership agreement(s) (if applicable).
14. Declaration by the applicant/partner.
15. CV of the head and the members of the project management team.
16. Financial identification form
17. Declaration of irregularity and fraud
18. Application(s) for creation of profile(s) of the beneficiary for access in EUMIS 2020.
19. Template of Request for advance/interim/final payment under a project contract
20. Template of Bank Account Declaration
21. Template of Interim and Final Financial Report
22. Template of Interim and Final Technical Report
23. Template of Inventory of supporting documents to financial reports.
24. Template of Declaration of VAT Circumstances
25. Template of Work Time Table
26. Template of Declaration of Eligible Costs
27. Template of Record of fixed tangible/intangible assets

Art. 25 The provisions of the EEA FM Implementing Regulation 2014-2021, the Programme Agreement and the Programme Implementation Agreement shall apply for all rights and obligations not settled in this Contract.

Art. 26 (1) In the event of a discrepancy between this contract and the Regulation or the Programme Agreement or the Programme Implementation Agreement, the Regulation, the Programme Agreement and the Programme Implementation Agreement shall prevail accordingly.
(2) In the event of a contradiction between the provisions of the Annexes and of this Contract, the provisions of the Contract shall prevail. In the event of a contradiction between the provisions of General Terms and Conditions and of the other Annexes, the provisions of General Terms and Conditions shall prevail.
(3) In the event of a contradiction between the provisions of the Application Form and the provisions of the budget approved by the Programme Operator, the provisions of the budget shall prevail.

Art. 27 The Parties will resolve, in a spirit of good faith and cooperation, conflicts that arise regarding the existence and operation of the contract concluded or in connection with its breach, including disputes and disagreements regarding the validity, interpretation, termination, performance or non-performance, as well as any issues not settled by this contract. Where agreement between the parties is not possible, the dispute shall be settled in accordance with national law.  


The Contract shall be drawn up in 3 (three) identical copies in Bulgarian, one for the Programme Operator and one for the Project Promoter.



For the Programme Operator: 				For the Project Promoter

……………………………..,					…………………………..
……………….						(name and position of the person
………………… and					 authorised to represent
Head of the Programme Operator				the Project Promoter)
according to Order No.  	

……………………….					………………………………
[bookmark: _GoBack]……………………						Chief Accountant 
Head of Accounting Department	 (in case the Project Promoter applies the double signature system)


Date 								Date 
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